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:KDW�DQG�:K\"

<RX�PD\�ILQG�\RXUVHOI�LQ�D�VLWXDWLRQ�KDQGOLQJ�WDFWLFDO�PHVVDJH�WUDIILF�

:KDW�GRHV�WKLV�PHDQ"�+RZ�ZLOO�\RX�KDQGOH�WKH�PHVVDJH�V�"

7KLV�SUHVHQWDWLRQ�ZLOO�KHOS�\RX�WR�

Ɣ ,GHQWLI\�FULWLFDO�PHVVDJH�FRPSRQHQWV�
Ɣ 8QGHUVWDQG�KRZ�WKH�PHVVDJH�V��VKRXOG�EH�KDQGOHG�
Ɣ %H�HIIHFWLYH�VHQGLQJ�RU�UHFHLYLQJ�WDFWLFDO�PHVVDJHV�
Ɣ $YRLG�FRPPRQ�UDGLR�RSHUDWLQJ�PLVWDNHV�
Ɣ 2YHUDOO��KHOS�\RX�EHFRPH�DQ�HIILFLHQW�DQG�HIIHFWLYH�UDGLR�RSHUDWRU�



7DFWLFDO�0HVVDJH�7UDLQLQJ

$Q�H[HUFLVH�RU�HYHQW�FRXOG�IHDWXUH�YRLFH�WUDIILF�
WR�DQG�IURP�WDFWLFDO�WHDPV�

Ɣ 7DFWLFDO�PHVVDJHV�DUH�LPPHGLDWH�SULRULW\�
Ɣ 0HVVDJHV�QRW�OLNH�IRUPDO�WUDIILF�
Ɣ &DOOLQJ�VWDWLRQ�FDQQRW�WDON�IRU�ORQJ�
Ɣ 1R�ZRUG�FRXQW�ZLOO�EH�LQFOXGHG�
Ɣ 5HSHDWHU�RU�VLPSOH[��KDP��)56�*506�

5DGLR�7UDIILF�3URFHGXUH�

�� 6LJQDO�FKHFN�DQG�LGHQWLILFDWLRQ�
�� &RPPHQFH�WUDIILF�H[FKDQJH�
�� 9HULI\�LQIRUPDWLRQ�DV�QHHGHG�
�� &OHDU�WKH�FKDQQHO�Z��)&&�FDOO�VLJQ�

5HFHLYLQJ�6WDWLRQ�72�'2�

Ɣ :KR�LV�PHVVDJH�IRU"
Ɣ 7U\�WR�XQGHUVWDQG�WKH�PHVVDJH�LQWHQW�LI�

\RX�FDQ
W�JHW�LW�ZRUG�IRU�ZRUG�
Ɣ 6HQG�PHVVDJH�WR�UHFLSLHQW�UDSLGO\�
Ɣ 5HVSRQG�GLUHFWO\�LI�PHVVDJH�LV�IRU�\RX�

6HQGLQJ�6WDWLRQ�72�'2�

Ɣ .QRZ�DQG�VD\�ZKR�WKH�PHVVDJH�LV�IRU�
Ɣ 3ODLQ�ODQJXDJH�
Ɣ &OHDU�DQG�FRQFLVH�
Ɣ &RQILUP�PHVVDJH�UHFHLYHG�EHIRUH�HQGLQJ�



7DFWLFDO�7UDIILF�+DQGOLQJ�7LSV

8VH�SODLQ�ODQJXDJH�

:KHQ�XVLQJ�WDFWLFDO�LGHQWLILHUV�

Ɣ �&(57�7HDP�$OSKD�WKLV�LV�/)3�(2&��
Ɣ &DOO�RWKHU�VWDWLRQ�XVLQJ�WDFWLFDO�QDPH�
Ɣ $GG�\RXU�)&&�FDOO�VLJQ�WR�\RXU�ODVW�

WUDQVPLVVLRQ�LQ�D�VHULHV��+DP��*506��

%HIRUH�\RX�377�DVN�\RXUVHOI�

Ɣ 'R�,�QHHG�WR�VHQG�WKLV�PHVVDJH"
Ɣ :KR�QHHGV�WR�KHDU�LW"
Ɣ :KDW�GR�,�H[SHFW�WR�EH�GRQH�ZLWK�LW"
Ɣ 'RHV�LW�QHHG�WR�EH�VHQW�QRZ"

2YHUDOO�

Ɣ 2UJDQL]H�\RXU�WKRXJKWV�EHIRUH�
WUDQVPLWWLQJ�

Ɣ 3DVV�DFFXUDWH�DQG�WLPHO\�LQIRUPDWLRQ�
Ɣ 7UDQVPLW�RQO\�ZKHQ�QHFHVVDU\�
Ɣ /LPLW�WUDQVPLVVLRQ�WLPH�
Ɣ $YRLG�VHQVLWLYH�LQIRUPDWLRQ�RYHU�WKH�DLU�
Ɣ $YRLG�FRGHV�DQG�VODQJ�
Ɣ 6SHDN�VORZO\�
Ɣ 3DXVH�PHVVDJH�VHQGLQJ�E\�UHOHDVLQJ�WKH�

377�NH\�



6HQGLQJ�0HVVDJHV���,Q�*HQHUDO

$OO�PHVVDJHV�KDYH���SDUWV�

�� 2ULJLQDWRU
�� 'HVWLQDWLRQ
�� 0HVVDJH�7H[W
�� 3ULRULW\
�� 0HVVDJH�1XPEHU

3DUWV�������DQG���DUH�FULWLFDO�WR�HYHU\�PHVVDJH�
ZKHWKHU�WDFWLFDO�RU�IRUPDO�

3ULRULW\��'HIDXOW�WR�,PSRUWDQW��2WKHUZLVH�VWDWHG�

0HVVDJH�1XPEHU��7UDFN�SHU�(2&�2SHUDWLRQV�

3DUWV���DQG�RU���FRXOG�EH�'DWH�DQG�7LPH�



6HQGLQJ�0HVVDJHV���,Q�*HQHUDO

5DGLR�0HVVDJH�7UDIILF�KDQGOLQJ�UHVRXUFHV

$W�QRUWKVKRUHHPF�FRP�UDFHV�QHW�

Ɣ 6LJQDO�5HSRUW�7HUPLQRORJ\
Ɣ ,QWURGXFWRU\�:RUGV��3UR�ZRUGV��DQG�

2SHUDWLRQDO�:RUGV
Ɣ ,78�3KRQHWLF�$OSKDEHW
Ɣ 6XQGD\�1LJKW�6FULSW�DQG�&KHFN�6KHHW

$W�QRUWKVKRUHHPF�FRP�UDGLR�FKHFNV�

Ɣ (2&�5HVRXUFHV�*XLGH
Ɣ 6WDUWXS��2SHUDWH��6KXWGRZQ�FKHFNOLVWV
Ɣ 5DGLR�2SHUDWLQJ�3URFHGXUHV�,QWUR



5DGLR�2SHUDWLRQV�*RRG�3UDFWLFHV

+ROG�UDGLR������IURP�PRXWK�

8VH�D�IXQFWLRQ�RU�JHRJUDSKLF�LGHQWLILHU�IRU�
HPHUJHQFLHV��7DFWLFDO�QDPH��(2&�QDPH��7HDP�
QDPH�

$FNQRZOHGJH�UHFHLSW�RI�LQIRUPDWLRQ�

$YRLG�DUJXPHQWV�

.QRZ�WKH�IUHTXHQF\�SODQ�DQG�WKH�SXUSRVH�IRU�
HDFK�FKDQQHO�

6WD\�FDOP�DQG�FRXUWHRXV�HYHQ�LQ�FKDRV�

,I�\RX�FDQQRW�VWD\�RQ�IUHTXHQF\�ZLWK�IRFXV�RQ�
UDGLR�WUDQVPLVVLRQV�

Ɣ &DOO�1HW�&RQWURO�DQG�FKHFN�RXW�RI�QHW��
Ɣ &KHFN�LQ�WR�QHW�ZKHQ�UHDG\�

%ULHI�\RXU�UHOLHI�RSHUDWRU�RQ�WKH�FXUUHQW�VLWXDWLRQ�
DQG�DQ\�SHQGLQJ�WUDIILF�RU�DFWLYLW\�

.HHS�RQ�DLU�YRLFH�WUDIILF�WR�WKH�SRLQW�

$QVZHU�TXHVWLRQV�GLUHFWO\�

(QVXUH�\RX�NQRZ�ZKR�D�PHVVDJH�LV�IRU�



)RU�0RUH�,QIRUPDWLRQ

8VH�\RXU�5$&(6�/RJLQ�DW�ZZZ�1RUWKVKRUH(0&�FRP

2SHUDWLQJ�LQ�D�7DFWLFDO�1HW��
KWWSV���ZZZ�VFF�DUHV�UDFHV�RUJ�RSHUDWLQJBLQBDBWDFWLFDOBQHW�KWP

%HUNHOH\�&(57�%DVLF�7UDLQLQJ�5DGLR�&RPPV��
EHUNHOH\FD�JRY�VLWHV�GHIDXOW�ILOHV���������&(57�%DVLF�7UDLQLQJ�5DGLR�&RPPXQLF
DWLRQV�SGI
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